
Scan to Summation (Scan Indexer) 
 

OverView 
 
The Scantrak ScanIndexer creates a DII file which is a control file used 
to load image files into Summation. Very often firms send imaging jobs 
to third part vendors to create the DII and corresponding image files 
because the task is so time consuming and complicated. The Copitrak 
ScanIndexer workflow allows firms to automate the creation of basic 
DII files saving the firm both time and money.  
 
Eclipse Terminal Work Flow: 
1.) Enter user, account as normal 

 
2.) Select Scan Route 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



3.) Prompt for the case data folder with a General Field 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
4.) Prompt for the Document number with a general mask. The user 
must know the next Doc number before coming to the Eclipse. The 
General Field mask should be set to numeric. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
5.) Scan as normal. 

 
 
 
 



 
 

Loading the File into Summation 
 
 
In Summation: 

1.) Select Options 
2.) Select Defaults 

 

3.) select Load DII file 
 

4.) Browse to DII Location and click OK 


